
 

 

 

COUNTER REQUISITION AND ISSUE VOUCHER 
 

To (Issue point) …………………………………………………………………………… 

Please issue the stores listed below to (Point of 
use) …………………………………………………………………………………….… 
 
 

No. Item Description Unit of Issue Quantity 
Required 

Quantity Issued Remarks 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

Requested by:….......................................Signature:……..……………Date:………………… 

Issued by:……………………………Designation:……………………Sign:………………. 

Received by:………………………...Designation:……………..Sign:……….Date:………… 


